[bookmark: _GoBack]Word Processing Advanced Skills Test Tables I

1.  Click on Insert Tab

2.  Word Process your name and class in the header

3.  Create a Table with 2 rows and 2 columns.

4. Insert a flower in cell A1
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5. Resize it to make is very small, e.g.

6. Word process the word flower in cell A2

7. Insert a small star in cell B1

8. Double click on the star to reveal the Drawing Tools toolbar

9. Format the star:

	Shape Fill:  No fill
	Shape Outline:  Black

10.  Print the document ONE TIME ONLY!!
BONUS:  Format cell B2
	Place your cursor in cell B2
	Click on the Home tab
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